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1 OBIIME IHOJIOKEHUA

[Tporpamma rocymapcTBeHHOW WTOTOBOM arrecrammu (nmajgee — [Iporpamma
['MA) nmporpaMMbl TTOATOTOBKH CITEIMAIMCTOB CPEIHETO 3BEHA IO CIEIUAATLHOCTH
46.02.01 JlokyMeHTallMOHHOE OOECIECUCHNUE YIPaBJICHUA M  aPXUBOBEIACHUE
pa3paboTaHa B COOTBETCTBUM C. DenepanbHbiM 3aK0HOM OT 29 nekadps 2012 roma Ne
273-03 «O06 obpazoBanuu B Poccuiickoit Oenepanumny;

— OenepaibHBIM FOCYAAPCTBEHHBIM 00pA30BaTENIbHBIM CTAHAAPTOM CPEIHETO
po¢heCCHOHATLHOTO 0 Opa3oBaHuUA o CIECIUAIBHOCTH 46.02.01
JIOKyMEHTallMOHHOE 00ECNEUEHNE YMNPaBICHUA U apXHUBOBEIACHUE, YTBEPKICHHBIM
npukazoM Munnpocsemienus Poccun ot 26.08.2022 roma Ne 778 (3aperucrpupoBaHo
B Munrocte Poccun 30.09.2022 1. No 70318);

— Ilpukazom Munnpocsemenus Poccmm or 08.11.2021 Ne 800 (pem. or
05.05.2022) «O6 ytBepxkaenuun llopsanka mpoBeneHUs TOCYAapCTBEHHOW HWTOTOBOW
aTTecTalM 1Mo O0Opa30BaTEIBHBIM MpOrpaMMaM CpeaHero MpodeCCHOHATLHOTO
oOpazoBanusy (3apeructpuporano B Munrocre Poccuu 07.12.2021 Ne 66211);

— Ilpukaza Munnpocsemieanss Poccun ot 24.08.2022 Ne 762 «O6
YTBEPKJICHUMA TIOPSIIKA OpPraHU3allMd M OCYIIECTBJACHUS  00pa3oBaTelIbHON
NEATENHHOCTA TIO 00pa30BaTEIBHBIM MPOTPaMMaM CPEaHEro MpodhecCHOHATBHOTO
oOpazoBanusy (3apeructpupoano B Munrocre Poccuu 21.09.2022 No 70167);

— llpukazom MunoOpHayku Poccun u  Munnpocsenienus Poccun ot
05.08.2020 No 885/390 «O mpakTHYECKOH TOATOTOBKE  OOYYAIOIITUXCS)
(3apeructpupoBano B Muntocte Poccun 11.09.2020 Ne 59778);

— OenepanbHbiM  3akoHOM OT 17 despans 2023 roma Ne 19-03 «O6
0COOEHHOCTSX TPABOBOTO PETYIMPOBAHWA OTHOMICHWH B cdepax oOpa3oBaHUA H
HAyKH B CBA3M ¢ mpuHATHEM B Pocculickyto ®enepanumio Jlonenkoi Hapomnoi
Pecny6nuku, Jlyranckoii Hapoanoit PecnyOnukm, 3amoposkckoit  oOjacTtw,
XepcoHCKOM 00yacTu W oOpazoBaHMeM B cocTaBe Poccuiickoit denepariui HOBBIX
cyobekToB Jloneukoi Haponnoit Pecnyonuku, Jlyranckoit Haponnoi PecnyOnuku,
3anopoXXCko o0macth, XEpPCOHCKOM o00jJacTH M O BHECCHHMHM HW3MEHCHUH B
OTAENBbHBIC 3aKOHOAATENBHBIC aKThl Poccuiickoit Menepanuny,

— [lomoskeHreM O BBITTYCKHOM KBATM(PUKAITMOHHOM padoTe,

— HMHBIX HOPMATHUBHO-NPABOBBIX AKTOB JIOKAJbHBIX AaKTOB YHHUBEPCUTETA M
Komnenxa.

[{enbt0 TOCYAAPCTBEHHOW WTOrOBOM aTTECTAllMK SIBJIAETCA YCTAHOBJICHUE
YPOBHSI TOTOBHOCTH BBIMTYCKHHUKA K CaMOCTOATEILHON AEATEIHHOCTH MO MPOQHITO
cnermuanbHocTH, chopmupoBanHoctr  obmmx (OK) w  mpodeccrmonaabHbIX
komnereHimii (I1K) B coorBercTBum ¢ tpedoBanusmu 'OC CIIO.

[Tpenmerom TMA sBigeTcs Oll€HKAa KauyecTBA MOATOTOBKU BBIMYCKHHUKOB,
KOTOpasi OCYIIECTBIISAETCA B JIBYX OCHOBHbBIX HAIMTPABJICHUAX

— OLICHKA YPOBHS OCBOCHUS AUCIUILUINH,

— OLICHKA KOMITETEHIUHA 00yJaroIuXcsl.

K rocynapcTBeHHON HMTOrOBOM aTTeCTalMU JOMYCKAKOTCS O0ydaroluecs, He
UMEIOIINE aKAJAEMUUYECKON 3aJ0JDKEHHOCTH M B TOJTHOM OObEME BBIMOJIHUBIIUE



yueOHbIH TJIaH WM UHAUBUAYAIbHBIA yueOHbIH TUIAaH MO OCBaUBaeMOM
o0pa3oBaTenbHON NporpaMMe MOArOTOBKH CIELMATIUCTOB CPEIHETO 3BEHA.

TpeboBaHnusi K pe3yJbTaTaM OCBOEHHUSI OCHOBHOII mpodeccHnoHAILHOM
o0pa3oBaTeIbHOI MPOrpaMMbl

Yuutens HauadbHBIX KJIACCOB JOMKEH 00NaAaTh OOIIMMHU KOMIETEHIUSIMH,
BKJTFOUAIOIIUMU B ¢€04 CIOCOOHOCTD:

OK 01 Bribupars criocoObl permenns 3aaad mpodheCCHOHATBHON TeATETbHOCTH
MPUMEHUTENBHO K PA3JIMYHBIM KOHTEKCTaM.

OK 02 Hcnonp3oBaTh COBPEMEHHBIC CpEACTBA TMOKWCKA, aHajiu3a W
uHTEpTpeTannn uHOpPMAIMu W WH(POPMAITMOHHBIC TEXHOJOTHU IS BHITIOJTHCHUS
3a1a4 podeccruoHanbHOM HAMPABICHHOCTH.

OK 03 [lmanupoBaTh W peaqnu30BBIBATh COOCTBEHHOE TPO(ECCHOHATBEHOE H
JUYHOCTHOE PA3BUTHE, MPEANPUHNUMATEBCKYIO NEITEILHOCTh B IPOodhecCHOHATBHOM
cepe, HWCHOMB30BaTh 3HAHUS 1O TMPaBOBOW # (HUHAHCOBON T'PAMOTHOCTH B
Pa3JIMUHBIX )KU3HEHHBIX CUTYaLIHSIX.

OK 04 D¢ dexTrBHO B3aMMOICHCTBOBATH M pabOTaTh B KOJUICKTHBE U KOMAaH/IC.

OK 05 OcymectBisiTh YCTHYKO W MHUCbMEHHYIO KOMMYHHKAIMIO Ha
rocyJapCcTBEHHOM si3bike Poccuiickoil Deaepaiinm ¢ yueToM 0COOCHHOCTEH

COIMAJIBHOTO U KYJIbTYPHOTO KOHTEKCTA.

OK 06 TIpoaBasaThs rpaxaaHCKO-NATPUOTHUYECKYIO TO3ULIMIO, TEMOHCTPUPOBATH
OCO3HAHHOE TMOBEJCHUE HA OCHOBE TPAJUIMOHHBIX POCCUUCKUX JTYXOBHO-
HPAaBCTBEHHbIX  I[EHHOCTEH, B TOM 4UHUCAE€ C YYE€TOM  TrapMOHU3AIUU
MEKHALIMOHAIBHBIX W MEXPEJIUTHO3HBIX OTHOIICHUH, NPUMEHATh CTAHAAPTHI
AHTUKOPPYIIMOHHOTO MOBE/ICHHUA.

OK 07 ConelicTBOBaTH COXPAHEHUIO OKPY’KArOILEH cpensl,
PECYPCOCOEPEIKEHUIO, TMPUMEHATh 3HAHUA 00 UW3MEHEHUM KIUMaTa NPUHIIUIBI
OepeKIMBOrO  MPOW3BOACTBA, d(PpdekTuBHO AcHCTBOBATP B UPE3BBHIYANMHBIX
CUTyalusX.

OK 08 Hcmomp3oBaTh cpenacTBa (PU3MUECKOW KYNBTYPHI I COXPAHEHUA H
YKPETUICHUS 3I0POBbA B MpoIiiecce MpodeccrnoHaTbHOM AeATETbHOCTHA | TIOIIECPKaHAS
HEOOXOAMMOT0 YPOBHS (PU3UUECKOM MTOITOTOBJICHHOCTH.

OK 09 [Tonmp30BaTbCA npodeccuonaIbHON JOKYMEHTALUEH Ha
rOCYJJAapCTBEHHOM U MHOCTPAHHBIX SI3bIKAX.

Cnemmanuct 0o  JOKYMEHTAMOHHOMY  OOECIEUYEHUIO  YIPaBJICHUS W
apXUBHOMY JIeNly JO/DKeH 00naaaTh Npo(hecCHOHAJIbHBIMH KOMIETEHIHSIMH,
BKJTFOUAIOIIUMU B ¢€0 CIOCOOHOCTD:

1. OcyiecTBiaeHNE OPraHU3aLMOHHOTO U JIOKYMEHTAIMOHHOTO0 00€CIeUCHUS
NEATEIbHOCTA OPraHU3alluu:

IIK 1.1. OcymecTBiaTs mpueM-Tiepeaady ymnpaBieHUECKOW WHGOpMAIMu ¢
MOMOIIBIO CPEACTB HHPOPMAITMOHHBIX ¥ KOMMYHUKAIIMOHHBIX TEXHOJIOTHIA,

[IK 1.2. KoopauaupoBaTh pabOTy NPUEMHON PYKOBOJAUTENSA, 30H NpUeMa
PA3JINYHBIX KATETOPUH MOCETUTEIIEW OPraHU3alNY,

IIK 1.3. Bnagers HaBbIKaMHU IJIAHUPOBAHKUSA padOUero BpEeMEHU PYKOBOIUTENS
U CeKpeTaps;



IIK 1.4. OcymecTBasaTh MOATOTOBKY MAENOBBIX TMMOE30K PYKOBOAUTEIA U
JPYTUX COTPYJHUKOB OPraHU3allnH;

IIK 1.5. Bnagets cnocobamu opraHu3aidu padodero npocTpaHcTBa MPUEMHON
Y KaOMHETa PYKOBOAUTENS,

[1K 1.6. OcymecTBaaTe paboTy MO MOATOTOBKE W MPOBEACHUIO KOH(EPEHTHBIX
MEPOTIPUATHH, o0ecTieunBaTh WHGOPMAIMOHHOE B3aUMOACHCTBUE PYKOBOAMTENS C
MOAPA3ACIEHUAMU U JOTKHOCTHBIMU JIMIAMH OPraHU3allNK;

K 1.7. OdopmasaTe oOpraHU3alMOHHO-PACTIOPSANTEILHBIE JTOKYMEHTH |
OpraHu30BbIBaTh PabOTy ¢ HUMHU, B TOM UHCJI€ C HCMIOJb30BAHUEM
ABTOMATU3UPOBAHHBIX CUCTEM;

K 1.8. OdopmaaTe AOKYMEHTHI TO JIMYHOMY COCTaBY W OPTaHU30BHIBATH
paboTy ¢ HUMH, B TOM YKCJIE C UCMOJIb30BAHUEM aBTOMATU3UPOBAHHBIX CUCTEM;

I[TK 1.9. Opranu3oBbiBaTh TEKYIEE XPAHEHUE TOKYMEHTOB, 00pabOTKY nen
JUIsl OMEPAaTHMBHOIO W ApPXMBHOTO XPAHECHUS, B TOM UMCJIE C HCIOJIb30BAHUEM
ABTOMATU3UPOBAHHBIX CUCTEM.

2.0Opranu3zaiys apxuBHON padOThI MO TOKYMEHTAM OpraHU3alvi pa3InuHbIX
(hopM COOCTBEHHOCTH:

[IK 2.1. OcymiecTBasATh KOMIUIEKTOBAHWE APXUBHBIMU JIeIaMU (JOKYMEHTaMH )
apXHBa OpraHU3alluy;

I[IK2.2. Bectu yu€r apxuBHBIX JAel (AOKYMEHTOB), B TOM UHCIE C
UCIOIb30BAHUEM ABTOMATU3UPOBAHHBIX CUCTEM;

[1K 2.3. OcymiecTBisaTh XpaHEHUE apXUBHBIX e (HOKYMEHTOB) C TIOCTOSHHBIM
CPOKOM XPaHEHMS U 10 JIMUHOMY COCTaBY B apXMBE OpraHu3aliu;

[IK 2.4. OcyiliecTBAATh XPAHCHHUE, KOMILJICKTOBAHUE, YUET U UCIIOJIb30BAHUE
nen (MIOKyMEHTOB) BDEMEHHOT'O XPaHCHHS,

IIK 2.5. OcyImecTBiasTh UCMOMBb30BAHNE aPXUBHBIX AEN (JOKYMEHTOB), B TOM
YUCJIE C UCTIOJIb30BAHMEM aBTOMATU3UPOBAHHBIX CUCTEM.

2.00PMA I'OCYJIAPCTBEHHON UTOI'OBOM ATTECTAIINN

lNocymapcTBenHass ~ WroroBas — arrecraids  OPOBOAUTCS B Qopme
JEMOHCTPAIIMOHHOTO JK3aME€HAa MW 3alllAThl JAWINIOMHOTO TpoekTa (paboTh).
OOsa3arenbHOoe TpeOOBAaHME — COOTBETCTBHME TEMATHKWA JUIUIOMHOTO MPOEKTa
(paboTHI) COMEPKAHUIO OTHOTO HIJTH HECKOIBKUX MPO(hECCHOHATBHBIX MOTYJICH.

3.0bbEM BPEMEHU HA IIOATI'OTOBKY U ITPOBEJIEHUE
I'OCYJAPCTBEHHOU UTOI'OBOU ATTECTALIUN

B coorBercTrm ¢ ®I'OC CIIO, kanenmapHbIM rpaduKoM ydeOHOTo mpoiecca,
00BEM BPEMEHH Ha TTOATOTOBKY M MPOBEACHHUE TOCY1apCTBEHHON HTOTOBOM
aTTECTALIUK COCTABJISAET 6 HEAENb, B TOM UHCIIE:

— BBITIOJIHCHHE BBHITYCKHOM KBATH(HUKAITMOHHOM paboThl — 4 HEJCHH,

— 3aIUTa BBITYCKHOM KBaIU(PUKAIMOHHOM padoThl — 1 Heaens,

— JEMOHCTPAITMOHHBIN dK3aMeH — | Henens.



Cpoku npoBeIeHUS TOCYJTAPCTBEHHOM UTOTOBON aTTeCTALIMKN ONPEACTAIOTCS B
COOTBETCTBHH ¢ YUCOHBIM TUTAHOM W OCYIIECTBJISETCS 10 YTBEPKACHHOMY Tpaduky.

4.1MMOPAJOK ITPOBEJEHUA IEMOHCTPALHNMOHHOI'O 9K3AMEHA

JlemoHcTparmoHHbI Sk3aMeH (/D) HampaBieH Ha OmNpenencHHWE YPOBHS
OCBOEHHUS  BBINYCKHUKOM  MaTepuaja, MpeayCMOTPEHHOro  0o0pa3oBaTelbHON
MPOrPaMMOM, W CTEMeHW CGHOPMHUPOBAHHOCTH MPOGECCHOHAIBHBIX YMEHUH W
HaBBIKOB MYTEM IMPOBEJACHUS HE3aBUCUMON SKCHEPTHOM OLICHKA BBIMOIHEHHBIX
BBIMYCKHUKOM  MPAKTUYECKUX  3aJaHWil B YCJIOBUSAX  pEAIbHBIX WU
CMOJEIMPOBAHHBIX MPOU3BOACTBEHHBIX MTPOLIECCOB.

l'ocynapcTBeHHass WTOroBas arTecTalus AOJMXKHA ObITh OPraHM30BaHA Kak
JEMOHCTPAIMA BBITYCKHUKOM BBITIOJTHEHUS OJHOTO WM HECKOJbKHX OCHOBHBIX
BUJIOB JICATEIBHOCTH IO CHEIIUATBbHOCTH.

OneHOUYHbIE MaTepualibl A MPOBEACHUA JEMOHCTPAIMOHHOIO 3K3aMEHa
BKJTFOYAIOT B €051 KOMITIEKT(bI) OIEHOYHOW MOKYMEHTAITMH, BApUAHTHI 3aJaHU U
KPUTEPUH OIICHUBAHUS, TIOITOTOBJICHHBIMH (he/IepabHBIM OTIEPaTOPOM.

Kowmmekr onenounoi moxkymentanuu (ganee — KOJI) BkrogaeT ciemyroniye
pa3zensl:

1. Kommnekc TpeboBaHui 1yisi MPOBEACHUS JEMOHCTPAIIMOHHOTO SK3aMEHa.

2. llepeueHb 00OpyAOBaHUS W OCHAIIEHUS, PACXOJHBIX MATEPHUAJIOB, CPEIICTB
00y4Y€HUA W BOCITUTAHUS.

3. Ilnan 3acTpodKM JIOMIAAKH JEMOHCTPALIMOHHOTO SK3aMEHA.

4. TpebGoBaHUs K COCTaBY SKCIEPTHBIX TPYIIIL.

5. WHCTpyKIMM MO TEXHUKE O€30MACHOCTH.

6. OoOpaserl 3a0aHuA.

Ha nemoHCTpanmoHHOM 3K3aMEHe AOJKHBI MPUCYTCTBOBATH JIMIA, UMEIOIINE
craryc skcnepra. He momyckaercsi ydyacTue B OILEHUBAHUM 3ajaHuii J[D 3KCrepToB,
MPUHUMABIIUX Y4aCTHUE B OOYUEHUU CTYJICHTOB WJIW MPEACTABJISAIONIMX C HUMU OJIHY
00pa3oBaTENbHYIO OPTaHU3ALIMIO.

OKCMEPTHYIO TPYIIY BO3IVIABJISAET IJIABHBIA SKCIEPT, HA3HAYAEMbIH M3 YUCTIA
AKCOEPTOB, BKIMOUEHHBIX B coctaB [DOK. [nmaBHBI 53KcnepT oOpraHusyer u
KOHTPOJIUPYET MEATEIbHOCTh BO3IJIABISEMON SKCIEPTHON Trpynmbl, 00ECMEUUBAET
coOmoicHre BceX TpeOoBaHMM K MpoBeAeHHUIO /[D m He ydyacTByeT B OlLICHHBAHUHU
pesynbtaToB [ A.

DOK3aMEH MPOBOAUTCA HA AKKPEAWTOBAHHOW IJIOIIAAKe, OOOpYAOBAaHHOH U
ocHamieHHOM B coorBeTcTBUH ¢ KOJI.

OOpazoBarenbHasg oOpraHuzaiys 00eclneunBacT HEOOXOAUMbBIE TEXHHUYECKHUE
yCJIOBUA Uil 00ecnieueHus 3aJaHusaMu BO BpeMms J[D BbiyCKHUKOB, ujieHOB ['OK,
YJICHOB SKCNEPTHOW IPYIIIBI.

He nmno3aHee uyem 3a oauH pabouuid JA€Hb [0 JaThl  MNPOBEACHUS
JEMOHCTPAIlMOHHOIO  3K3aMEHA TIJIaBHBIM HSKCIIEPTOM MPOBOAUTCA MPOBEpPKa
TOTOBHOCTH IEHTpanbHOU Tuiomanaku /1O (mamee — LII1/]D) B mpucyTcTBUN WIeHOB
AKCHEPTHOM IPYNIbl, BEIMYCKHUKOB, a TAK)KE TEXHUUYECKOTO SKCIEPTA, HA3HAYAEMOT O
OpraHu3aiuen, Ha TeppuTopuu KoTopoi pacmojoxeH [II1JI3, oTBeTcTBEHHOro 3a



COOIIOICHUE YCTAHOBJIECHHBIX HOPM W TMPaBWJI OXPaHbl TpyJa W TEXHUKHU
0€30MaCHOCTH.

I'maBHBIM sKcmepToM ocyiectBagerca ocmotp LIIJAD, pacnpenenenue
O00A3aHHOCTEH MEKJY 4YJICHAMHM SKCHOEPTHOM TPYMMbl MO OIEHKE BBIMOJHECHUS
33/laHUN JIEMOHCTPALIMOHHOTO ASK3aMEHa, a TaKXe pachpeacieHue padoumx MeECT
MEKJy BBIMYCKHHMKAMH C HCIOJIb30BAHMEM CIocoda ciydyalHOW BBIOOPKHU.
PesynbTatel pacnpeaesicHuss 0053aHHOCTEN MEXKY WICHAMHU SKCIEPTHON TPyIbl U
pacnipeneieHuss paboYMX MECT MEXKIY BBINYCKHUKAMHW (DUKCHPYIOTCS TJIABHBIM
AKCHEPTOM B COOTBETCTBYIOIIUX MPOTOKOJAX.

BrinmyCKHUKH 3HAKOMSTCS CO CBOMMH Pa0OUYMMU MECTaMH TOJ PYKOBOJACTBOM
[JIABHOTO JKCIEPTA, TAaKKE TMOBTOPHO 3HAKOMATCA C IJIJAHOM TMPOBEACHUS
JIEMOHCTPAIMOHHOTO A3K3aMEHA, YCJIIOBUSAMHU OKA3aHWUSA TEPBUYHON MEAUIIMHCKOU
nomorni B I[II/ID. dakr 03HAKOMJIEHUA OTPAXKAETCA TJIABHBIM SKCIEPTOM B
MIPOTOKOJIE paclpeeieHusa padounx MecCT.

Jonyck BoimyckHukoB B I{II/ID ocymecTBasieTcss TaBHBIM SKCIIEPTOM Ha
OCHOBAHHUHU JIOKYMEHTOB, y/I0CTOBEPAIOIINX JIMYHOCTD.

BpInyCKHUKH BBIMONHAIOT 3adaHuda  JID caMoCTOSATENbHO B Mpeaenax
MJJAHUPYEMOTO BPEMEHHM BBIMOJIHEHUA 3aJaHuA, coOmogas TpeOOoBaHUS TUIaHA
nposeaeHua /13, TpeOoBaHUsA OXpaHbl TPYJA U TEXHUKU 0€30MacHOCTH. BhimyCKHHUK
MMEET MPABO 3aKOHUYUThH BBIMOJHATH 33/IaHUE PAHEE MJIAHOBOI'O BPEMEHHU, YBEIOMUB
[JIABHOTO AKCMEPTA.

Ilpouenypa  OllcHMBaHWA  Pe3yJbTATOB  BBHIMIOJAHEHHMSA  3aganui /O
OCYIIECTBIISIETCA WjieHaMu HKcnepTHoit rpynnel no 100-OamnbHOM cucteme B
COOTBETCTBUM C TPEOOBAHUSAMM KOMIUIEKTA OLICHOYHON JOKyMEHTAlMu. baiibl
BBICTABJISIOTCS B MPOTOKOJIE MPOBEAeHUA J[D, KOTOphIH MOAMUCHIBACTCS KAXKIbIM
YJI€HOM SKCIEPTHOW TPYMNIbl MW YTBEPKAACTCS T[JIABHBIM SKCIEPTOM MOCTE
3aBepuieHus J[O s sk3aMeHanmoHHOW rpynmbl. [lpu  BeICTaBiaeHMH OallIOB
npucyTcTByeT wieH [ DK, He BxoAAImMi B SKCIEPTHYIO IPYNNy, MPUCYTCTBUE JPYTUX
JIUIL 3aNpEIeHO.

[TonnucaHHbli 4YJICHAMU SKCIEPTHON TPYyNNbl U YTBEPIKICHHBIA TJIABHBIM
3KCHEpTOM MpoToKoN mpoBenaeHus /1O nanee mepenaercs B ['OK nia BoicTaBieHus
onieHok mo uroram I'MA. OpuruHan mpotokona mpoBeacHus J[D mepenaercs Ha
XpaHEHUE B 00pa30BaTENIbHYIO OPraHU3alMI0 B COCTABE APXUBHBIX IOKYMEHTOB.

S.OPTAHUM3AILINA PASPABOTKHU TEMATHUKH BBIITYCKHbBIX
KBA/IM®OUKALINOHHBIX PABOT

OO6s3arenbHBIM TPeOOBAaHUEM JUTSI BHITTYCKHOM KBATM(UKAIIMOHHON PabOTHI
ABJISIETCA COOTBETCTBUE €€ TEMAaTUKHA COJCPKAHUIO OJHOTO WM HECKOJIBKHUX
mpoecCHOHaTFHBIX MOYJICH U TIPEIBABIICHHAE K OIEHKE OCBOSHHBIX KOMITCTEHITHH.

Temst BKP pazpabaThiBaroTcsi mpenogaBaTeIsIMU KOJIJIEAXAa COBMECTHO CO
CICHUAIMCTAMU TPEANPUATAN WM OpPraHU3alvii, 3aMHTEPECOBAHHBIX B pa3padOTKe
JAHHBIX TE€M, W PACCMATPUBAIOTCS LMKIOBOM KOMHUCCHH chenuaibHOCTH. Tema
MOXET ObITh MNPEAJOKEHA CTYACHTOM TP YCJIOBUM OOOCHOBAaHHS UM
11eJIECO00PA3ZHOCTH €€ pa3padOTKH IS MPAKTHUECKOTO MPUMEHEHHUS.



Tembl BKP noskHbI OTBEUaTh COBPEMEHHBIM TPEOOBAHUSAM PA3BUTHUS HAYKH,
TEXHUKH, MPOU3BOJICTBA, SKOHOMUKH, KYJbTYPbl U 00OpPa30BaHUSA U UMETh MPAKTUKO-
OPUEHTUPOBAHHBIN XapaKTep.

[Ipn onpeneneHun TEMbl CIEAYET YUYUTBIBATH, UTO €€ COJCPIKAHUE MOXKET
OCHOBBIBATHCSI Ha OOOOILEHMHM PE3YyJbTAaTOB. BHIIIOJIHEHHOW paHee 00y4aroluMcs
KypcoBOil paboThl (MPOEKTa), B paMKaX COOTBETCTBYIOIIETO MPOPECCHOHATBHOTO
MOJYJIS,  BBINOJIHEHHBIX  PaHEE  NPAKTUUYECKHUX  3aJaHWi;  KOHKPETHBIX
MMPOU3BOJICTBEHHBIX TAHHBIX MPEANPUATHA — 0a3bl MPOU3BOJCTBEHHON MPAKTUKH.

3akpemienne TeM BKP (¢ ykazanamem pykoBOIUTENSI U CPOKOB BHITIOJTHEHUA) 32
cTyneHTaM oOpMIIACTCS TPUKA30M MO KOWIeMXKY. [lepedeHp NMpUMEpPHBIX TeM
BBITTYCKHBIX KBATM(PUKAITMOHHBIX pa0OT MPEACTABIICH B MPWIIOKEHAH A K HACTOSIICH
[Tporpamme ['HA.

6. OPTAHM3ALINA BBITIOJIHEHUSA BBIITYCKHbIX
KBA/INM®OUKALNOHHBIX PABOT

IIpu moaroroBke BKP mpukazoMm mo KOMIEMKY KaXaoMy OOydaroleMmycs
HA3HAYAETCSA PYKOBOJMUTED U KOHCYJIbTAHTHI MO OTACIbHBIM YacTsM BKP.

B o6sa3annocTu pykosoaurens BKP Bxonur:

— paspaboTka 3aaanus Ha moarotosky BKP;

— OKa3aHWe TMoMolM oOOydJarolleMycss B Pa3pabOTKe WHIWBUIAYAJIbHOTO
rpaduka paboThl Ha Bech nepuo 1 BeimonHeHns BKP;

— KOHCYJIbTUPOBAaHUE OOydYaroUIerocss MO BOMPOCAM  COJICPXKAHUS U
MOCIe0BaTEIbHOCTH BhINOJIHeHU BKP;

— PEeKOMEHJaLMM 1Mo cOopy HeoOxoaumoro s BeinoaHeHuss BKP marepuana,
OKa3aHWE MMOMOIIH B MOA00PE HEOOXOMUMBIX HH(OPMAITMOHHBIX HCTOYHHKOB;

— KOHCYJIbTUPOBAHWE BBIMYCKHUKA IO BO3HUKAIOIIUM B XOJ€ BBIMOJHCHUA
BKP Bonpocam TeopeTHUECKOro U MPpakTUYECKOTO XapaKTepa,

— KOHCYJIbTHPOBaHHE 10 odopmiIcHHIO Beex yactedi BKP B coorBercTBHE €
TpeOOBaHUAMHI 00PaA30BATEILHOMN OpraHu3aIiii K 0(hOPMIICHHIO TOKYMEHTOB,

— KOHTposib xoja BeiojdHeHHsT BKP B COOTBETCTBMM C yCTaHOBJIICHHBIM
rpadukoM B hopMme 00CyKaCHHS X01a padoT;

— OKazaHWue TMOMOIMHK (KOHCYJbTUPOBAHWE OOYYAIOMIETOCsA) B TIOATOTOBKE
Mpe3CHTAMK U JoKIaaa Ay 3amutel BKP;

— MpeaocTaBlicHHe MUCbMEHHOro oT3biBa Ha BKP. Brimonnennas BKP B
LIEJIOM JTOJIKHA:

— COOTBETCTBOBATH Pa3padOTAHHOMY 331aHUIO;

— MOPOJAEMOHCTPUPOBATh TPEOYEMbIi YPOBEHb MOJATOTOBKM BBINYCKHHUKA, €T0
CIOCOOHOCTh U YMEHHME MPUMEHATh HA MPAKTUKE OCBOCHHBIC 3HAHWSA, MPAKTUUYECKUE
yMmeHus, oomme u npodeccrnonanbabie komnereHnuu B cootsercteun ¢ ['OC CIIO.

3agaHve M9 Kakaoro oOydarolierocs pa3padaThiBaeTCsi B COOTBETCTBHU C
yTBepKaeHHON Temol. 3ananue Ha BKP paccmarpuBaercs Ha 3aceqaHuy TUKIIOBOM
KOMUCCHH, YTBEPKIAACTCS MPEACEHATENIEM LUKIOBOM KOMHUCCHUU W MOANUCHIBAETCA
pykoBoautenem BKP.



B ormenmpHBIX cnywadax —gonyckaercs  BeinonHeHne BKP  rpymnon
oOyuatomuxcs. [lpu >TOM HMHAMBUAYAIbHBIE 3aJaHUA  BBIJAIOTCA KAKIAOMY
oOyyJaroiiemMycs.

3aganve Ha BKP Boimaercs oOyuaromiemMycs He MO3Hee, UeM 3a ABE HEACTH 10
HaJyajla TPOW3BOACTBEHHOW (NMPEIAUILUIOMHOW) TPAKTHKH, YTO OOYCIIOBJIEHO
HEOOXOUMOCThIO cOOpa MPAKTUUYECKOTO MaTepuaa B MEPUO/] €€ MPOXOKACHUS.

Kontpons BwimonHenus: tpeboBanuii k odopmienuio BKP (coorBerctBue
HOpMaM W TpeOOBAHUAM  JCHUCTBYIOIIUX  TOCYAAPCTBEHHBIX,  OTPACIIEBBIX
CTAaHAAPTOB W JPYTUX HOPMATHUBHBIX TOKYMEHTOB, O(OPMIICHHE TEKCTa, CITHCKA
JIUTEPATYPHI, YepTEIKEH 151 T.J.) OCYILECTBIISIET HOPMOKOHTPOJIEP.
HopmokonTponepamu MOTYT HA3HAYAThCA BBICOKOKBAJTN(PATIMPOBAHHBIE
MpernoaBaTeu, Takke (QYHKIUH HOPMOKOHTPOJIEpPA MOXKET BBHITIONHATH CaM
pykosoautens BKP.

HopwmokonTponep umeer npaso Bo3Bpamare BKP B cnydasx HecooTBeTCTBUA
TpeOOBaHUAM, HEOPEKHOTO BBITIOJHEHUA, OTCYTCTBHS HEOOXOAMMBIX IOAINUCEH,
OTCYTCTBHSA JIOKYMEHTOB, HA KOTOPbIC UMEIOTCS CCHUJIKK B padoTe U T.1.; TpeOOBAThH
OT CTYJCHTA Pa3bsICHCHUW W JOMOJHUTEIBHBIX MAaT€PUajIoOB MO BO3HHUKIIAM IPH
MPOBEpKE BompocaM; He moanuckiBaTh BKP B ciydasx HEBBIMOMIHEHUS TPEOOBAHUM.

[To 3aBepuienun oOyuarommMmces noaroroBku BKP pykoBoautens mposepsier
KauecTBO PabOThl, MOJMUCHIBAET €€ U BMECTE C 33JaHUEM U CBOUM IMUCHBMEHHBIM
OT3bIBOM MEPEIAET 3aMECTUTENIO AUPEKTOPA MO YUeOHO-METOIUUECKOM padoTe.

B ot3biBe pykoBoautens BKP ykasbiBaroTCs XapakTepHble OCOOEHHOCTH
paboThl, €€ JOCTOMHCTBA M HEAOCTAaTKH, a TAKKE OTHOIIEHWE OOYYarollerocs K
BoinonHernto  BKP, mposBneHHbie (HE TMPOSBICHHBIE) WM  CHOCOOHOCTH,
OIICHUBAIOTCS YPOBEHb OCBOCHHS OOMMX W TPO(PECCHOHATBHBIX KOMIIETCHITHM,
3HAHUSA, YMEHHUS OOYy4YarolIerocss MPOJAEMOHCTPUPOBAHHBIE UM MPHU BBHIMIOJIHEHUHU
BKP, a Takxke creneHb caMOCTOSATEIbHOCTH O0YYarOIIerocss W €ro JMUHBIM BKJIaJ B
pPacKpeITHE TIPOOIIEM U pa3padOTKy MPEAJIOKESHHH 10 UX PEIICHHUIO.

3aKaHUMBAETCS OT3bIB OOIIEH OIIEHKOW PYKOBOJIUTENSA MO JUILJIOMHOM padoTe.

OnHOBPEMEHHO,  KpOME OCHOBHOTO  PYKOBOJIHTEIIS, HA3HAYAOTCS
PYKOBOJUTEIb MO OTJACABHBIM BOMPOCAM AUIUIOMHOM paboThl, a WMEHHO:;
KOHCYJIbTAHT pa3jiefia OXpaHbl TpyAa paboThI.

B o6s3annocTr koHcynbTanta BKP Bxoaur:

— PYKOBOJACTBO pa3pabOTKOH WHAMBUAYAJIBHOTO IUlaHA TMOJATOTOBKA U
BeinonHeHuA BKP B uactu coaepxanusa KOHCYJIbTHPYEMOIrO BONPOCA,

— OKa3aHHE MOMOIM O0YYAIOIIEMYCS B MOA00pE HEOOXOAUMOM JTUTEpaTyphl B
YaCcTH COAEPKaHUS KOHCYJIbTUPYEMOr0 BOMPOCa,

— KOHTpOJIb x011a BeinojHeHUs: BKP B wactu conepikaHus KOHCYJIbTUPYEMOTO
BOMpOCA.

Yachl KOHCYJILTUPOBAHUS BXOAAT B 001Me Yachl pykoBoacTea BKP.

7. TPEBOBAHUSA K CTPYKTYPE BBIITYCKHOI
KBAJIM®NKAHMOHHOH PABOTbI. IPABHJIA O®OPMJIEHUA
BBIITYCKHOM KBAJTU®UKALIMOHHOM PABOTbBI



7.1. TpeOGoBaHuUSN K CTPYKTYpe BbINYCKHON KBAJIU(PUKAIMOHHOIT padoThI

[To ctpyktype BKP cocTtouTt u3 ciaeayrommux KOMIIOHEHTOB. TUTYJIbHBIN JIUCT,
3aaanue Ha BKP, conepikanue, BBeAeHNE, OCHOBHAS 4acTh C Pa30MBKOW HA pa3aelibl,
nojpasaeiabl (MyHKTHl W TOJANMYHKTHI), 3aKIIOUEHUE, CIHUCOK HWCIOIb30BAHHBIX
uctouHukoB. [Ipu Heo6xonumoctu B BKP MoryT ObITh BKJIHOUEHBI AOMOIHUTEIBHbBIC
Marepuabl (rpadyku, TaOIUIB U T.1. ), OPOPMIICHHBIE B BUAC MPUIOKCHHMN.

Bo BBeneHun HeoOX0oauMO OOOCHOBATh AaKTYyaJIbHOCTh M MPAKTUUYECKYIHO
3HAUYMMOCTh BBIOPAHHOW TEMBI, CHOPMYITUPOBATH LETh, 3aa4h, OOBEKT U MPEAMET
BKP, kpyr paccmarpuBaemMbix npoOiem. O0beM BBEACHUA AOMKEH ObITh B MpEAeiax
4-5 cTpaHwuil.

OcHoBHasa uacte BKP Brmouaer rmmaBsl (pa3fensl, MNOAPA3ILHibl) B
COOTBETCTBHUH C JIOTUYECKOW CTPYKTYpOH m3ioxkeHud. Ha3BaHue ryiaBbl HE JOJIKHO
nyOJUpOBaTh HA3BAaHWE TEMblI, a Ha3BaHWE pa3ACiOB — HA3BaHUE TIJIaB.
OopMyITHPOBKY TOJKHBI OBITH TJAKOHUYHBIMA W OTPAXKaTh CYTh TJIAaBHI (pa3jaena).

Crpykrypa ocHoBHOii uyactu BKP mo OCHOBHBIM BHAaM J€ATEIbHOCTH
COrJIACHO CTaHAAPTY MO CHEHUAJBbHOCTH J0JIKHA BKJKYATH B Ce0fl cJeayroliiee
coJiep:KaHue:

BBEJIEHUE

PA3JIEJI1 TEOPETUYECKAA YACTH NCCIIENOBAHUA

1.1 IIcuxonoro-neaarornuecKkrue OCHOBBI UCCAEAYEMOM MPOOIEMbI

1.2 Bo3pacTHbie 0COOCHHOCTH Pa3BUTHA ACTEH

1.3 CoBpeMeHHbIE METOAMUECKHE MOAXOABl B 00jlacTH 00pa3oBaHUA K
PEILICHUIO UCCIETYEMOM MPOOIeMbI

PA3JIEJI 2 TIPAKTUYECKAA YACTH UCCIIEJJOBAHUA

2.1 AHanu3 omnbITa COBPEMEHHbBIX MEAArOroB-IIPaKTUKOB

2.2 V3aMepeHue NMCUXoIoro-neAarornyeCKkuxX KauecTB UCTbITYEMbIX

2.3 CoOCTBEHHbIC MTOIXOJBI B MMPUMEHCHUU ONPEAECTEHHBIX
MeIarorMueCKuX CPeJICTB

OXPAHA TPYJIA 3AKJIIOYEHUE

CITMCOK UCTIOJIbB3OBAHHBIX UCTOYHHUKOB TTPUJIOXXEHUA

3aBepmiatoield yacteto BKP sBisiercss 3awitoueHue, KOTOPOE COAEPKHUT
BBIBOJII WU TIPEAJIOKEHUA C HX KpPaTKUM OOOCHOBAHMEM B COOTBETCTBUM C
MOCTABJICHHOW 1EJbI0 W 3aJauyaMu, pPacKpbiBaeT 3HAYMMOCTb TMOJTYYECHHBIX
PE3YJbTATOB. 3aKIIOYEHUE HE JOJXKHO COCTABJIATH 00JI€€ MATH CTPAHUI] TEKCTA.

3akimoYeHne JISKAT B OCHOBE JOKJIaaa oOydaromierocs Ha 3amute BKP.

CnucoK MCMOIb30BAHHBIX MCTOUHUKOB COJICPIKUT CBEACHUA 00 HMCTOUYHHUKAX,
WCITOJIb30BAHHBIX TIPH BBHITIOJIHEHUH JTUIUIOMHOTO TPOEKTa (y4eOHHMKH, ydeOHBIC
nocoOusi, CIpaBOYHAs JIUTEPATYpa, Y4€OHO-METOAMUYECKHE MOCOOMs, HOPMATUBHO-
TEXHUYECKUE  JIOKYMEHTBI, CTaHJApPThl, KHWTH, MEPUOJMUECKUE  W3JAHUS,
anekTponnbie pecypebl cetd INTERNET u ap.) 1 oTpakeHbI CChITKaMH B TEKCTE.

WN3panms B criMcke UCTIONB30BAHHBIX MCTOUHUKOB TIPUBOAATCS B ajihaBUTHOM
nopsaake. 'OCTw, CHullpl, cipaBOYHUKH BKIIOYAIOTCS B CHHMCOK COOTBETCTBEHHO
Ha OykBbI «I'» 1 «C».

OnuvcaHue UCTOYHUKA B CIHUCKE JIOJXKHO COJEPkAaTh BCE OCHOBHBIC CBEICHMS
00 m3ganuu: GaMWINIO W WHHAIAAIE aBTOpa (aBTOPOB), HA3BaHWE, MECTO W3/IaHMUA,



U3AATENbCTBO, 'O/l U3/IaHUS, KOJTMYECTBO CTPAHUIl. BCce UCMOIb30BaHHbBIE HCTOUYHUKHU
HyMEPYIOTCs apaOckuMu mudpaMul ¢ TOUKOH 1 HAOUparoTcsa ¢ ad3aIfHOro OTCTYTIA.

O6bvem BKP nomxeH cocransath He MeHee 50 cTpaHWI] MAlIMHOINEUATHOTO
Tekcta (6e3 yuera mnpunoxkenuit). Texcr BKP gomken ObITh MOATOTOBIEH C
WCIOJIb30BAHUEM TEPCOHAIBHONO KOMIBIOTEPA, B TEKCTOBOM penakrope MS
Word, odopmnen mpudrom Times New Roman, pasmep 14, pacneuaran Ha ogHOU
cropore Oemoit Oymaru ¢opmara A4 (210 X297 mm).

7.2. IlpaBuja ogopmjieHUS BbINYCKHOI KBAJIU(PUKALIUOHHOH padoThI

Odopmnenne BKP ocymecTtBasercs B coorBercTBuu ¢ IlojmoxkeHueM o
BBITYCKHOW  KBaMM(UKAIMOHHOW  pabore, a  Takke  MeToNnIeCKUMH
pEeKOMEHIAIUAMA TI0  O(GOPMIICHUIO BBIMTYCKHBIX KBaJU(PUKAIMOHHBIX PAbOT,
YTBEPKJICHHBIX PEIICHUEM METOJUYECKOr0 COBETA.

7.3. PeueH3upoBaHue BbIMYCKHOI KBAJIN(PUKAIMOHHOIT paboThI

BKP nomnexar o0s3aTeIbHOMY pPeliCH3UPOBaHMIO. BHelIHee perieH3npoBaHue
MPOBOAUTCS C LEIbI0 00ECrneueHrus OObEKTUBHOCTH OLICHKH TPYJa BBIMYCKHUKA.
BrinonneHHbIE BKP PELEH3UPYIOTCA rneaaroruyeCKuMu paboTHUKAMU
00pa3oBaTENbHBIX OpPraHW3allid BBICIIEr0 OOpPa30BaHMS, CICHUAIIMUCTAMU W3 YUCIA
paOOTHUKOB TPEANPUATUH, OpraHu3aluii, XOpOoIIo BIAJCIOIIUMHU BOMPOCAMH,
CBA3AaHHBIMU C TEMATUKOW JTUTIJIOMHBIX paboT.

Penenszentet BKP ompenensatorcs He mo3gHee, 4yeM 3a MECAIl 10 3alIUThl |
HA3HAYAIOTCS NPUKA30M IO KOJUICIKY.

Peniensusa momxkHa BKIHOYATS:

—3aKmoueHue 0 coorpeTcTBurd BKP 3asaBeHHON TeMeE U 3a1aHUIO HA HEE,

—OLIEHKY Kau€CTBa BBITIOJIHEHUA KaK10r0 pazaena BKP;

—OILIEHKY CTENEHU pa3pabOTKU HOBBIX BOMPOCOB, OPUTHHAIBLHOCTH PEIICHUI
(MpeIOKEHNH ), TEOPETHUCCKON M MPAKTUYECKOW 3HAUMMOCTH PAOOTHI;

—00IIyI0 OIeHKY KauecTBa BbimojiHeHust BKP.

Ha penenzupoBanue ofHON AUTIIOMHOM pabOThI MPEAYCMOTPEHO 2 yaca.

ConeprxaHue pelieH3uu JOBOAUTCA A0 CBEJICHUS CTYAEHTA HE MO3JHEE, UeM 3a
JIEHb J10 3allUTHl JUIIOMHON paboThl. BHECEHWE M3MEHEHUH B TUIUIOMHYIO padoTy
MOCJIE MOYYEHUA PELICH3UU HE JI0MYCKAETCS.

3amecTuTenb AUPEKTOpa 1Mo yueOHOo# padoTe mocae 03HAKOMIICHUS C OT3BIBOM
PYKOBOJUTENSA W PEUCH3MEH peliaeT BOMPOC O JOMYCKE CTYJAEHTAa K 3allUTE U
MepeaacT BHIMYCKHYIO  KBaguuKarmoHHyl0o pabory B [oCyaapCcTBEHHYIO
SK3aMEHAMOHHYIO Komuccuto (nanee — ['OK).

8. 3AHIUTA BBIITYCKHBIX KBAJIM®OUKAILIMOHHBIX PABOT

3amura AMIUIOMHBIX padoOT MPOBOAUTCA Ha OTKpbITOM 3aceaanun [DK ¢
y4acTHEM HE MEHEE ABYX TPETEH €€ cocTasa.

B I'OK noskHbI ObITh PEACTABICHBI CIEAYIOIINE TOKYMEHTHI:

—-mpuka3 00 opranmsanud W nposeaeHun [ MMA 1o oOpasoBarenbHOMU
porpamme;



—nacrosmas [[porpamma ITHA;

—BbInoTHeHHbIE BKP ¢ 0T3bIBOM U pelieH3nEH;

—3aUETHbIC KHUXXKHA 00YYarOIIuXCs;

—CBOJIHAs BEIOMOCTh UTOTOBBIX OLICHOK;

—TIpuKa3 00 YTBEPKACHUH TEM BBITTY CKHBIX KBATHM(DHUKAIIMOHHBIX padoT;

—npuka3 00 yreepxkaeHuu cocrasa [ OK;

—TIPUKa3 0 JOMYCKe CTyAEHTOB K 3ammTe BKP.

Taxke ['DOK Moryr ObITh MNpPEIBABICHBI JOKYMEHTBI, MOJATBEPKIAIOIINE
yueOHBIE TOCTHXKEHUSA 00ydaromerocs (TpaMoOThl U TUTIOMBI YH4aCTHHUKA OJTUMITHA],
KOHKYPCOB, HAYYHO-TIPAKTHYECKUX KOH(PEPECHIINHA H T.1I.).

Ha 3amuty numnomHoi pabotsl oTBOauTcAa 10 30 MUHYT Ha OAHOTO
oOyuatoiierocsi. I[lpouenypa 3ammThl ycraHaBiauBaercs mnpencenarenem [OK mo
COTJIACOBAHUIO C WICHAMM KOMMCCHM M, KaK MPAaBWJIO, BKIKOYAECT AOKJIAJ CTYAEHTA
(ae 6onee 10-15 MuHYT), YTEHUE OT3BIBA M PEIICH3UH, BOTIPOCHI YJIEHOB KOMWCCHH,
OTBEThI oOyyatoierocsi. Moxker ObITh MPETYCMOTPEHO BBICTYIUICHUE PYKOBOIAUTENS
BKP, a Takke pelieH3eHTa, €Clid OH MPUCYTCTBYET Ha 3aceaannu [ JK.

Bo Bpems noknaga oOydaronuicss UCMOoNb3yET MOATOTOBJICHHYIO MPE3CHTALMIO,
WITIOCTPUPYIOLIYIO OCHOBHBIEC NoJ10keHUs BKP.

[Ipu onpenenennu oneHku 3ammtel BKP yuutsiBarorcs:

—KQ4e€CTBO YCTHOI'O JOKJIaJa BbIITyCKHUKA,

—cB0OOOAHOE BiaaeHue Mmarepuasiom BKP;

—TJIyOMHA U TOUHOCTh OTBETOB HA BOIMPOCHI;

—013bIB pykoBoautens BKP;

—MHeHue peuensenTta BKP;

—TMIPaKTHYECKasA 3HAUMMOCTh padOTHI.

Pemiennss ['DOK npuHMMaroTcss Ha  3aKpBITHIX  3aCEAAHUAX  MPOCTHIM
OOJIBIIIMHCTBOM TOJIOCOB UJIEHOB KOMHCCHM, Y4YaCTBYIOIIMX B 3acCEJaHUU, TPH
oOs3arenbHOM TipucyTcTBUM Tipenceaarens [OK wumu ero 3amectutens. [lpu
PABHOM YHCJIE TOJIOCOB TOJIOC MPEACEAATENbCTRYIONIErO Ha 3aceqanuu [ DK apnsercs
PELIAOIINM.

3acenanusa ['OK mpotokonupyiorca. B mporokone 3amvchiBalOTCA: WTOTOBas
onenka BKP, mpucyxncaue kBanudukamuy u 0ocoOble MHCHHS WICHOB KOMHCCHH.
[Tporokonsl 3acenanmii ['DOK moanmuchiBarOTCs TpeAceAaTeNeM, 3aMECTUTEIEM
MPEICeNATENs, OTBETCTBEHHBIM CEKPETAPEM U UJICHAMU KOMUCCHMU.

CryneHThl, BBINMOJHUBIINAE JUIIOMHYIO padoTy, HO MOJYUYMBIINE MPU 3aAITUTE
OLIEHKY «HEYIOBJIETBOPUTENIBHO», UMEIOT MPABO HAa MOBTOPHYIO 3amuTy. B 3TOM
cinyuae ['OK MoxeT npu3HaTh 1e1ec000pa3HbIM MOBTOPHYIO 3AIUTY CTYICHTOM TOM
KE JUMIOMHOW padoThl, JIMOO BHIHECTH PEIICHHE O 3aKPEIUICHWHM 32 HUM HOBOTO
3a/aHUsl HA JIUIJIOMHYKO PaboTy W OMNPEAeauTh CPOK MOBTOPHOM 3alllUTHl B
COOTBETCTBUM C YCTaHOBJICHHBIM [lopsakom mposenenus [TNA.

CryneHTy, NOJNYYMBILIEMY OLICHKY «HEYJ/IOBJICTBOPUTENILHO» TIPU 3allUTe
JTUTUTOMHON paloThl, BBIIAETCA cmpaBka 00 oOyueHun (mepuone oOydeHWMS)
YCTaHOBJIEHHOTO 00pasiia, KoTopas OOMEHHBAETCS Ha JMIUIOM B COOTBETCTBHUHU C
pemiennem ['DK mocne ycnemHoW MOBTOPHOM 3alllUThl CTYACHTOM JIATIIOMHOM
paboOTHI.



Hna 3amuter BKP  orBoamTcs coenmaabHO IIOATOTOBJICHHBIM KaOHWHET.
OcHamenne kabuHeTa:

—pabouee mecto 1 wieHoB [ OK;

—MeCTa JijIsl BBIITYCKHUKOB, POAUTENECH BBIITYCKHHUKOB, COIIMAIbHBIX MAPTHEPOB;

—KOMIIBIOTEP, MYJIbTUMEANA MPOEKTOP, SKPaH;

—TIporpaMMHOE 00ecIeueHrne 00IIero Ha3HAUCHHA.

9. COAEPKAHUE ®OHJA OHEHOYHLIX CPEACTB, KPUTEPUU
OILIEHUBAHUA

DoHJ OLEHOYHBIX CPEJCTB BKIIFOUYAET B CEOS:

1. TpeboBanmst Kk pe3yiabTaTaM OCBOCHHMS OCHOBHOHM mpodeccruoHanbHOM
00pa3oBaTEIbHON MPOrPAMMBI.

2. TeMbl BHITTYCKHBIX KBATU(UKAITMOHHBIX PAOOT.
. 3a1aAns HA BHIMYCKHYIO KBATU(UKAITMOHHYIO PadoTy.
. Kpurepun onenkn BKP pykosoaurenem BKP.
. ®opma or3eiBa Ha BKP pykosoaurens.
. Kpurepun ouenkn BKP penenzenrom.
. ®opwma penenzun Ha BKP.
. Kpurepun onennanus 3ammtsl BKP.

00 ~1 N =W

OueHnBaHue 3aIIUTHI BHIMTY CKHO KBAJTH(PHUKATINOHHOIT PadoThHI
Pe3ynmbTarhl 3ammmThl OMPEACIAIOTCS OIMCHKAMU «OTJIHYHOY», «XOPOIIO»,
«yJOBIICTBOPUTEIIBHOY», «HEYIOBIICTBOPUTENHHO» U OOBABIISIIOTCA B TOT XKE

JIeHb TIocyie 0(OPMIICHUS B YCTAHOBJICHHOM TTOPSIIKE MPoTOKoa 3acemanus [ OK.

Ornenka «5 (OTIIMYHO)»: TeMa AUTUIOMHOHN paboThl akTyaibHa, U aKTYaJbHOCTh
ee B pabore obOocHOBaHA, cOPMYJIHPOBAHBI II€Jb, 3aJauyd, MPEAMET, OOBEKT
WCCJICOBAHMS, METOBI, HCIONIb3yeMble B paboTe;, coaepXkaHWe W CTPYKTypa
WCCJICOBAHMS COOTBETCTBYET TTOCTABJICHHBIM TICJIAM M 3aJa4aM; M3JI0)KCHHE TEKCTa
paboThl OTJIMYAETCS JIOTUYHOCTHIO, CMBICJOBOM 3aBEPIICHHOCTHIO W  aHATU30M
MPEACTABIICHHOTO0 MaTepuaja;, KOMILIEKCHO HCIIOh30BAHbI METOMBI MCCIICIOBAHMS,
aZICKBAaTHHIE TIOCTABJICHHBIM 33/1auaM;, WTOTOBBIC BHIBOJAB OOOCHOBAHBI, YETKO
c(hopMyTUPOBaHbBI, COOTBETCTBYIOT 33/1a4aM HCCIEAOBAHUS, B pabOTEe OTCYTCTBYIOT
opdorpaduueckre ¥ MyHKTYalMOHHBIC OMIMOKH, nUIUIoMHAas padora odopmiicHa B
COOTBETCTBHUH C TPEIBABIICHHBIMA TPEOOBAHUAMH, OT3bIB PYKOBOIUTENS W BHEIITHSAS
pelieH3nss Ha padoTy — MOJOXKHUTENbHBIC, MyONNMUHAs 3aIuTa JUIJIOMHOM PadOTHI
MOKa3ajia yBEPEHHOE BJIAJCHUE MaTEPUATIOM, YMEHHE YCTKO, apTyMEHTHUPOBAHO H
KOPPEKTHO OTBEYATh HA MOCTABJICHHBIC BOMPOCHI, OTCTAMBATh COOCTBEHHYIO TOUKY
3pEHUS, TIPU 3aIUTE WMCIOIH30BAH HATJISATHBIA MaTepuall (Mpe3eHTanus, TaOInIbI,
CXEMBI U JIp.).

Omnenka «4 (xopormmo)»: Tema pabOThl aKTyajgbHa, WMEET TEOPETHUECKOE
000CHOBaHME, cojepkaHne padOTHl B IIEIOM COOTBETCTBYET MOCTABJICHHON IETU H
3a/1auaM; U3JIOKEHUE MaTeprajia HOCUT TPEUMYIIECTBEHHO OMUCATENbHBIA XapaKTep;
CTPYKTypa paboThl JIOTWYHA, WCTION30BAHBl METOJBI, aJCKBATHBIC MOCTABICHHBIM
3a/1auyaM; UMEIOTCS WTOTOBBIC BBIBOJIBI, COOTBETCTBYIOIINE TMOCTABJICHHBIM 3ajadaM
WCCIIEOBAHNS, OCHOBHBIE TPeOOBaHMS K O(hOPMIICHUIO pabOTHI B IEJIOM COOJTIOICHBI,



HO MMEIOTCA HEOOJbIINE HEOUETHI;, OT3bIB PYKOBOJUTENSA U BHEIIHSSA PELECH3UA Ha
paboTy — MOJOXKHUTENbHBIE, COAECPKAT HEOOJIbIINE 3aMeuaHust;, MyOauyHas 3aluTa
JUIJIOMHON paboThl TOKas3ajga JOCTaTOYHO YBEPEHHOE BJIAJICHUE MAaTEpUAIOM,
OJIHAKO JOMYIICHbl HETOUYHOCTH NPH OTBETAX HA BOMPOCHI, OTBEThl HA BOMPOCHI
HEJIOCTATOYHO apryMEHTUPOBAHBI; MPH 3aIUTE UCIOJIb30BAH HATJIAAHBIA MaTepHall.

Onenka «3 (yI0BJIETBOPUTEIHHO)»: TeMa padOTHl aKTyaibHa, HO aKTyaJbHOCTh
ee, 1enb W 3ama4u paboThl cPOPMYTHPOBAHBI HEUETKO, COJACPIKaHWE HE BCETa
COTJIaCOBAHO C TEMOW W (WJIM) TOCTABJCHHBIMH 3aJa4aMH; W3JIOKEHUE MaTepualia
HOCUT OMNWCATENIbHBINA XapakTep, Oonbimme oOTpeiBKH (Ooee maByx ab3ares)
MEPENUCaHbl U3 UCTOUYHHUKOB, CAMOCTOATENIbHBIEC BBIBOJIBI JINOO OTCYTCTBYIOT, JINHOO
MPUCYTCTBYIOT TOJBKO (popManbHO, HaApyIieH psaa TpeOoBaHWUH K OGOPMIICHHIO
paboThl; B TMOJOKUTEIBHBIX OT3bIBAX M PELEH3UM COACPIKATCS 3aMEUaHUS, B XOJE
NyOJMYHON 3allUThl PA0dOTHl MPOSIBUIOCH HEYBEPEHHOE BIIAJACHUE MATEPUAJIOM,
HEYMEHHE OTCTaWBaTh CBOKO TOYKY 3pEHHMS W OTBEYaTh HA BOMPOCHI, aABTOP
3aTPYyAHSACTCS B OTBETax Ha BOMPOCH uieHoB [ OK.

Ornenka «2 (HEYIOBJICTBOPUTENHHO)»: aKTyaJIbHOCTh MCCIICIOBAHUS aBTOPOM
He 00OCHOBaHa, TENb W 3aAaud C(HOPMYJIUPOBAHBI HETOYHO W HETOJHO, JU0O0 WX
(hOpMYTUPOBKH OTCYTCTBYIOT;, COACpPKaHWE W TeMa padOThl IJIOXO COTIACyOTCs (HE
COTJIACYIOTCSI) MEXIy co0oM; paboTa HOCHT MPEUMYIECTBEHHO pedepaTHBHBIN
xapaktep, Oojpiias 4YacTh padOThl CHOHUCAaHA C OJIHOTO HWCTOYHHMKA, JIMOO
3aMMCTBOBaHA W3 Ce€TU VIHTEpHET, BBIBOABI HE COOTBETCTBYIOT MMOCTABJIECHHBIM
3amauaM (P WX HAJIWYMH), HAPYIIEHBI TpaBwia odopmiieHus paboThI;, OT3BIB H
pElLEeH3UsA COJAEpPKAaT MHOr0 3aMe4yaHuid; B XOJe NyOJW4YHOM 3amuThl padoThI
MPOSABUIIOCH HEYBEPEHHOE BJAJCHUE MaTepuajoM, HeyMeHue ¢GOpMyITUpOBaTh
COOCTBEHHYIO TMO3UIMIO; MPHU BBICTYIUIEHUHA AOMYIIEHBI CYIIECTBEHHbIC OIIUOKH,
KOTOPBIE BBIMYCKHUK HE MOXET UCIIPABUTH CAMOCTOATEBHO.

[Ipy BBICTABICHUM WTOrOBOM OIEHKU IO 3allUTe AWIUIOMHBIX paldoT
(TPOEKTOB) YUNUTHIBAIOTCS:

—KaueCTBO YCTHOIO JIOKJIA/1a BbIMTYCKHUKA,;

—KQueCTBO  HAMJIIHOTO  Marepuaia,  WUIKOCTPUPYIOIIETO  OCHOBHBIC
MOJIOKEHUS;

—IJ1yOMHA ¥ TOYHOCTh OTBETOB HA BOMPOCHI,

—OIIEHKA PELICH3EHTA,;

—OT3bIB PYKOBOJIUTENSL.

JIJist TOJTy4eHUs UTOTOBOM OLICHKH 3alIUThI AUTUIOMHOTO MPOEKTA 3aMOIHACTCS
CBOJIHBIM JTUCT OlleHKH 3aiuThl BKP, B KOTOpBIH 3aHOCATCA OLICHKH B MATHOAIILHOM
cucteMe Bcex wieHoB ['OK. B cronbiie «MTorosas oleHKa» mpoCcTaBIseTCs UTOrOBast
OIICHKA, KOTOPas PaCCUYMTHIBACTCS KaK cpenHeapuMeTHIeckoe 3HAYCHHUE OT OICHOK
ynenoB I'OK manHOMYy crynmeHty. B cimyuae eciam cpemHeapudMeTHdecKas OICHKA
«CTIOpHAs» MEXKAY ABYMS 3HAUEHUAMM, MPEACEAATEIb KOMUCCUU O0NaAaeT MpPaBoM
pemiaroiero roiaoca.

Ha ocHoBanmnm cBoaHoro jucra oneHku 3amuthl BKP 3anonnasercsa [Iporokon
3aceaanus [ OK.

10. XPAHEHME BbIITYCKHbBIX KBAJIM®ONKAIIMOHHBIX PABOT



Brinonnennsie BKP xpansrcs nocie ux 3amuThl B kKouieake. Cpok XpaHeHUs
ONpeAeNnsaeTcs B COOTBETCTBUM C [IepeuHeM TUNOBBIX YNPABICHUECKUX TOKYMEHTOB,
0o0pa3yrlonmxcsi B AEATEIbHOCTA OpraHu3allui, ¢ YKa3aHHEM CPOKOB XPAHCHMUS.
PexoMmenayeMblii CpOK XpaHEHHS — B TEUYEHHWE [ATH JET TIOCIE BBINyCKa
00yUaroIuXcs U3 00pa3oBaTeIbHON OpraHU3aIluH.

Cmucanne BKP odopmisieTcss cCOOTBETCTBYIONTAM aKTOM.

Jlyamne BKP, npencrapnstomue yuyeOHO-METOAMUECKYIO LEHHOCTh, MOTYT
ObITh UCIOJIb30BAHBI B KAUECTBE YUE€OHBIX MOCOOMI B KaOMHETax 0O0pa3oBaTeNbHOM
OpraHHU3ALWH.

[To 3ampocy mnpeanpuatws, Y4YpeXACHHs, 00pa30BaTEIbHON OpraHu3aluu
PYKOBOJUTENL O0Opa30BaTEIbHON OpraHu3allid UMEET MpPaBO Pa3pelIuTh CHUMATh
konuu BKP BeIyCKHUKOB.



INPUJIOKEHUE A
IlepeyeHs NpUMEPHBIX T€M BBINMYCKHBIX KBAJIH(PUKALMOHHBIX PadoT

1. Opranmzanyga W HaMpaBJICHUS COBEPIICHCTBOBAHUS PadOThl CeKpeTaps
PYKOBOAWTES (Ha TPUMEPE KOHKPETHON OPraHu3aIvn).

2. JloKyMeHTanMOHHOE obecreueHue YIIPaBJICHUA B opraHax
rOCyapCTBEHHOM BJIACTH W YIPaABJICHUA (HA IPUMEPE KOHKPETHOW OPTaHU3AIIHIH).

3. Opranuzanya JOKyMEHTAIMOHHOTO O0ECIEUEHMS ASATEIbHOCTH CITyKOBI
KQJIpOB W HaINpaBJICHUS €r0 COBEPIICHCTBOBAHUA (HA TPUMEPE KOHKPETHOM
OpTraHM3AIIHH ).

4. Anamm3 paOoThl MO BEACHUIO, YUETY M XPAHCHUIO TPYAOBBIX KHWKEK (HA
puUMepe KOHKPETHOW OpraHU3aIlHH ).

5. JIOKyMEHTHUpPOBAHUE ACATEIIBHOCTH KaJPOBOM CIIy»Obl M HAIMPABJICHUS €O
COBEPINICHCTBOBAHMS (HA MPUMEPE KOHKPETHOW OPTaHU3aITHH ).

6. BHeapeHue aBTOMATU3UPOBAHHBIX TEXHOJOTMA B JOKYMEHTAIIMOHHOE
obecrieueHne yrpaBlieHAs (Ha TPUMEPE KOHKPETHOW OpTraHU3aIlig).

7. OCOOEHHOCTH KOHTPOJISI HCIOJHCHHUS JIOKYMEHTOB B OpraHU3aluu H
HaIPaBJICHUS €ro COBEPIICHCTBOBAHUA

8. AHanu3 nepBUYHON 00padOTKU TOKYMEHTOB B OpraHU3aluu

9. OcobeHHocT opraHuzanuu padoOThl MO OOpalleHUsM TpPakIaH B
OpraHu3aluu

10. TexHonorus BeACHUS CEKPETAPCKON NEATEILHOCTH, METO/bI U CIIOCOOBI €€
palMOHaIMW3alMy U aBTOMaTU3 a1

11. OcobeHHOCTH OpraHU3alMy SKCIEPTU3bI ICHHOCTH TOKYMEHTOB.

12. Ananus mpoiiecca MoAroTOBKH MepeIauu ANl Ha apXUBHOE XPAHEHUE

13. OcHOBHOE HA3HAUEHUE HOMEHKJIATYP AT U MOPAIOK UX COCTABJICHUA.

14. Opranuzanya KOMIUIEKTOBAHUS apXUBa, MPUHIIMIIBI UX 0TOOpa.

15. OcHOBHBIE YYE€THBIE JOKYMEHTBHI TOCYAAPCTBEHHOTO (MYHHWITUIIAIHLHOTO)
apXMBa, UX HA3HAUCHHUE.

16. Tekyiliee XpaHeHHE NOKYMEHTOB, CUCTEMAaTU3alUs JOKYMEHTOB B Jeia Ha
pUMEPE.

17. ObecneueHue COXPaHHOCTH JHOKYMEHTOB M CAadya WX B FOCYJAPCTBEHHBIM
apXWB HA IPUMEPE ...

18. YcioBus 1 TexHUKA XpaHEHUSI TOKYMEHTOB, 00€CTIEUCHUE UX COXPAHHOCTH
Ha MpUMeEpe ...

19. Opranuzanus UCMOJIb30BAHUS APXUBHBIX JOKYMEHTOB HA MPUMEPE ...

20. Buapl ¥ pa3HOBUAHOCTH MYTEBOJUTENCH, UX CXOJICTBO U PA3JTUUKA.

21.Ponb w 3HaueHWe yKa3areled Kak CaMOCTOSTENIbHBIX — apPXHUBHbBIX
CIpaBOYHUKOB, nX MecTo B cucteme HCA apxusa.



22. AHanmu3 JOKYMEHTOB, OOECIICUMBAIONINX YUYET BBIAABACMBIX JTOKYMEHTOB
KOHTPOJTb COXPAHHOCTH JTOKYMCHTOB.

23. CoBpemennsiii coctaB A® PO. OcobeHHOCTH €0 (OPMUPOBAHUS.

24. CoumalibHO-ITPaBOBBIC 3AMTPOCHI B ApXUBAX.

25. ITpoOaemsbl, HCTIOTHEHHE, OCOOEHHOCTH PabOTHI.

26. OcobeHHocTH pabOThl C apPXMBHBIMHU JOKYMEHTAMH, COJEp KalllUMHU
MIEPCOHAJILHBIC TAHHBIC.

27. Ananu3 opraHu3allid ydeTa W apXWBHOTO XPaHEHHWS JOKYMEHTOB
opraHu3anvu (Ha IpuMepe KOHKPETHOW OpTaHU3aIlHH ).

28. Ananus OpraHv3alMd Y4Ye€Ta W apXWBHOTO XPAHCHHUS JOKYMEHTOB
opraHu3anvu (Ha IpuMepe KOHKPETHOW OpTaHU3aIlHH ).

29. CoBpeMeHHbIe  €rOcOObl  00pabOTKM  JOKYMEHTOB M METOJbl WX
COBEPINICHCTBOBAHMS (HA MPUMEPE KOHKPETHOW OPTaHU3aITHH ).

30. AHanu3 pa3paboTKU UHCTPYKIMH MO AEJIONPOU3BOACTBY HA MPEANPUATHI
(Ha MpUMepe KOHKPETHOM OpPTaHU3aIiH ).

31. OcobeHHOCTH MOATOTOBKH U O(POPMIICHHS OpTaHU3AIIMOHHBIX TOKYMEHTOB
(Ha MpUMepe KOHKPETHOW OPTaHU3AITHH ).

32. OcobeHHOCTH TIOITOTOBKA W O(OPMJICHHS PACTIOPSAUTEIILHBIX TOKYMEHTOB
(Ha MpuMepe KOHKPETHOW OPTaHM3AITHH ).

33. OcoOEeHHOCTH MOATOTOBKH WM O(OpPMIICHHS CIIPaBOYHO-MHOOPMAITHOHHBIX
JIOKYMEHTOB (Ha MpUMEPE KOHKPETHOM OpraHU3alIlim).

34. Opraamzarus  0€3OKyMEHTHOTO  OOCITY)KMBaHHsSI PYKOBOAWTENS (Ha
pUMepe KOHKPETHOW OpTaHU3aIINH ).

35. Opraamzarus paboTel ¢ KoHpUACHIMATEHOW WH(pOpMaNKel (Ha mpuMepe
KOHKPETHOH OpraHu3aIivm).

36. OcoOEHHOCTH COCTABJICHHUS HOMEHKJIATYPHI NI (Ha MpUMEpPEe KOHKPETHOMN
OpPTaHU3AIINH).

37. OCOOCHHOCTH PETUCTpAllMM U ydeTa JOKYMEHTOB B YUPEXKIACHUU Ha
npumepe

38. TexHonorus odecneyeHus COXPAaHHOCTH JOKYMEHTOB B OpraHu3aliuu

39. llonarue o OsiaHKaX JOKYMEHTOB M TPEOOBAHUAX, MPEABABIAEMBIX K UX

COCTABJICHHIO HA PUMEpPE

40. Ananmu3 TpeOOBaHWH, TPEIBABIIEMBIX K TPO(ECCHOHATBHBIM HaBBIKAM,
JICTIOBBIM KAQuecTBAaM M ONBITY pabOoThl COMCKAaTeNell Ha NOpUMEpPE BaKaHCUU
«/lemonpon3BoOanATEND»



